The Hong Kong Institute of Civil and Building Information Management (HKICBIM)

Zoom - tutorial for beginners for HKICBIM Webinar -
Window PC User

Important note

1. For proving your attendance, all members are required to rename your own name on Zoom. (Refer to Step 6)

2. All participants are required to unmute your microphone. (Refer to Step 4)

3. All participants are encouraged to turn on camera to enhance better communication and interaction. (Refer to Step 5)

4. Q&A session is provided
Content
Step 1: Click the invitation link & Follow Zoom’s instruction to download and run Zoom software =~ ----------—---- P.2
Step 2: Connect with computer audio system P.3
Step 3: Unmute your microphone P.4
Step 4: Connect with your camera P.5
Step 5: Rename your displayed name P.6-9
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Leaving webinar P.11
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The Hong Kong Institute of Civil and Building Information Management (HKICBIM)

Step 1: Click the invitation link & Follow Zoom’s instruction to download and run Zoom software

Launch Meeting - Zoorr X+

x Hj ZOOm.US hrd = :/.

200m Support  Engin «

If nothing prompts from brgwser, download & run Zoom.

—>Zoom will be automatically
downloaded and run by
clicking the invitation link

—If there is no response from
Zoom, click the button
“download & run Zoom”

Zoom — Tutorial for beginners for HKICBIM Webinar
(Window PC User) Page 2 of 11



The Hong Kong Institute of Civil and Building Information Management (HKICBIM)

Step 2: Connect with computer audio system

Livestorm | Compatibility B HK Institute of Civiland X =+ = X

&~ = 0O ‘ﬁ hkicbim.org big = Z @

Publications  BIM Library

INNOVATION

Let you build a smart city with

BECOME A MEMBER

) Automatically join audio by computer when joining a meeting
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Step 3: Unmute your microphone

© Zoom Meeting ID: 433-314-004 You a M: . View Options v

Mute see

MXXXXX_CHAN... Mandy Tang

INNOVATION FOR A SMART WORLD

Let you build a smart city with Civil BIM

J BECOME A MEMBER |

’

Unmute
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Step 4: Connect with your camera

& Zoom Meeting ID: 433-814-004

Mute sae

MXXXXX_CHAN... Mandy Tang

B HKinstitute of Giviland X+

O B hkichim.org

BIM Library

INNOVATION FOR A SMART WORLD

Let you build a smart city with Civil BIM

| BECOME A MEMBER:

(A L

Start Video Stop Video

° e 2
.' -
Invite Participants Share Screen
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The Hong Kong Institute of Civil and Building Information Management (HKICBIM)

Step 5: Rename your displayed name in format “Membership no._Mr./Ms. Surname”.
E.g. M01234_Mr. Chan

) Zoom Meeting ID: 509-205-3363 View Options v

Mandy Tang

afions  BIM Library ‘Login

INNOVATION FOR A SMART WORLD

Let you build a smart city with Civil BIM

| BECOME A MEMBER I

o 2
-
Participants

Zoom — Tutorial for beginners for HKICBIM Webinar

(Window PC User) Page 6 of 11




The Hong Kong Institute of Civil and Building Information Management (HKICBIM)

Participants (2)

Mandy Tang

Audience

E8iBom | compatibiity

& — O |8 nkcvimorg Pie = 48

B3 HK Institute of Civiland X =+

BIMLibrary | Login

INNOVATION FOR A SMART WORLD

Let you build a smart city with Civil BIM

BECOME A MEMBER

o0 2 o
-t ah . @ () Unmute Me Raise Hand

Unmute Stop Video Invite Participants Share Screen Chat Record  Reactions
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Mandy Tang
Audience
B tivestorm | Compatibility B HKinstitute of Civiland X =+ = X
& > O | B nebimog e = % O

BIM Library | Login

INNOVATION FOR A SMART WORLD I Rt o (o)

Let you build a smart city with Civil BIM

BECOME A MEMBER

N\
' Audience (Me) Unm Rename i

Unmute Me Raise Hand
. N L 517PM
O Type here to search AT NG o B
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View Options v

v Participants (2)
Mandy Tang o Audience (Me)
y Audience Mandy Tang (Host)
£ Bom | compatibiity. | B Hiinstitute of Gviland X | 4= - X
& = O |8 haimorg w = Ly (@
INNOVATION FOR A SMARj‘ nter a new screen name:
Let you build a smart city with Civil BIM
T - i ccungs
BECOME A MEMBER o JEE
PN [ at a’? [+ ] ] (O] (-] Unmute Me Raise Hand

Unmute Stop Vic=o Invite Participant Share Screen Chat Record

“Non-member_Full name”
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Q&A Session

3 - v Participants (2)
Mandy Tang MXXXXX_CHAN Tai Man, Tom (Me) ¥ o™
Mandy Tang (Host) a
Livestorm | Compatibility B HK Institute of Civiland X < = (=} X
& S5 O | A ibnog w| = 4 0
BIMlibrary | Login
Let you build a smart city with Civil BIM
BECOME A MEMBER ‘
0 2 3
';‘{ ~ @C A~ al » GD () Unmute Me Raise Hand

Unmute Stop Video Participants Share Scru»n Chat Facord  Reactions
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Leaving webinar
) Zoom Meeting ID: 509-205-3863 -

v Participants (2)

Mandy Tang

MXOOXXX_CHAN Tai Man, Tom (Me)

Mandy Tang (Host)

& Livestorm | Compatibility B MK Institute of Civiland X == =

o
&~ O & hkicbim.org ¥ = Z O -

BIMLibrary | Login

INNOVATION FOR A SMART WORLD

Let you build a smart city with Civil BIM

Unmute Me Raise Hand

v Zoom Group Chat

BECOME A MEMBER From Me to Everyone:
Type question here

To:  Everyone v O File
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