The Hong Kong Institute of Civil and Building Information Management (HKICBIM)

Zoom - tutorial for beginners for HKICBIM Webinar
— iPad User

Important note

1. For proving your attendance, all members are required to rename your own name on Zoom. (Refer to Step 1 or Page 10)

2. All participants are required to unmute your microphone. (Refer to Step 4 or Step 8)

3. All participants are encouraged to turn on camera to enhance better communication and interaction. (Refer to Step 2 or Step 8)
4. Q&A session is provided

Content

Step 1: Click the invitation link & enter your name P.2
Step 2: Allow accessing the camera P.3
Step 3: Approve video preview P.4
Step 4: Allow accessing the microphone P.5
Step 5: Notification setting P.6
Step 6: Hear others P.7
Step 7: Ignore the reminder of “unable to access microphone” P.8
Step 8: Call the setting menu P.9
Rename your displayed name P.10
Q&A Session P.11
Leaving Webinar P.12
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The Hong Kong Institute of Civil and Building Information Management (HKICBIM)

Step 1: Click the invitation link & enter your name

Please enter your name

M01234_Mr. Chanl

Cancel Continue

- For member, type your name in format
“Membership no._Full name”

E.g. M01234 CHAN Tai Man / A01234 _CHAN Tai
Man

—> For non-member, type your name in format
“Non-member_Full name”
E.g. Non-member_CHAN Tai Man

=

=

a
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Step 2: Allow accessing the camera

Video Preview

“Zoom" Would Like to Access
the Camera

For people to see you during meetings,
Zoom needs access to yg a.

Don't Allow

=>» Tape “OK”

Join with Video
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Step 3: Approve video preview

Video Preview

=>» Tape “Join with Video”

Always show video preview dialog when joining a video meeting

Join without Video Join with Video

N —
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Step 4: Allow accessing the microphone

Sat 28 M

449-209-020 AL

“Zoom” Would Like to Access 9 Ta pe “ Do nlt All OW”

the Microphone
For people to hear you during
meetings, Zoom needs access to your
microphone.

Don't Allow }
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Step 5: Notification setting

=» Choose according to
“Zoom" Would Like to Send
You Notifications your preference

Notifications may include alerts,

sounds and icon badges. These can be
configured in Settings.

Don't Allow
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Step 6: Hear others

= MUST tape “Call using

Internet Audio” to hear
speaker’s voice

To hear others

please join audio

Call using Internet Audio

Cancel
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Step 7: Ignore the reminder of “unable to access microphone”

=> Click “OK”

Unable to access microphone
Allow Zoom to access your
microphone from device menu:
"Settings" - "Privacy" - "Microphone"
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Step 8: Call the setting menu

<4 Gmail 10:42 AM Sat 28 Mar

449-209-020 &

=» Tape the top of the screen
to call the setting menu

=» Remember to MUTE your
microphone

INNOVATION FOR A SMART WORLD

Let you build a st city with Civil BIM
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Rename your displayed name

Participants
6 MO01234_Mr. Chan (me) s; -

< Gmail 12:03PM Sat 28 Mar

882-135-766 @

=>» Tape the button
“Participants”
=>» Then, tape your own name
| f and you will see the button
Raise Hand “Rename”

1 Mandy Tang (Host) &

Mute Audio

INNOVATION FOR A SMART WORLD

Let you build a smart city with Civil BIM

[Coar |
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Q&A Session

< Gmail 10:42 AM Sat 28 Mar

Mesting Settings =>» Tape the button “More”

=>» Then, you will see the
button “Chat”

=» Raise your questions there

Virtual Background

Raise Hand
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Leaving Webinar

<4 Gmail 10:42 AM Sat 28 Mar

449-209-020 &

=>» Tape the button “Leaving Meeting”

INNOVATION FOR A SMART WORLD
Lety

city with Civil BIM
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